UBIATTENDANCE

Employee Guide




Steps to Get Started for Employee

Download App

Punch Attendance

Profile
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Note: If the employee has already been added by the
admin then he need not register & can directly download
the app

Registration




Download the App



Download the App

To download the app:

1.

Download the App through
the link provided or

Open Play Store / App Store.
Type “ubiAttendance” in the
search bar

Download the App by clicking
on the “Install icon”

After the App gets
downloaded it will be added
to the home screen

Open the App & signin
through your Email/Phone
no.

Best Employee
Attendance
tracking App. Try
Free.

3

’ In-1 Attendance Ag

AITWNIT YOI Phone 1o &

. tametec thire inachine
CU

About this app




Login to the App

Login in any of the 3 ways:

Email as Username:
v Enter Email as User name.
v Enter abcd1234 as Password
v'Click on Login Button

Phone no. as Username:

v'Enter Phone no. as Username.

v Enter abcd1234 as Password
v Click on Login Button
QR Code (only available after the
Admin generates it):
v'Click on Scan QR Code icon.
v Employee should scan his QR
code.
Employee will get logged in
successfully
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Track Employee Attendance

Login or sign up

+91 Enter Mobile Number
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Continue

or

By continuing, you agree to our
Terms & Conditions & Privacy Policy
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<« Continue with Email

Enter your email




Punch Attendance



Punch Attendance — Mobile App

For Time In:

1. Click on “Time In” button.

2. Your current location will be
shown. If itis incorrect then press
the refresh location.

3. Capture image by using your
phone’s camera and click on
“Right” button.

Time In will be marked successfully.

For Time Out:

1. Click on “Time Out” button.

2. Your current location will be
shown.

3. Capture image by using your
phone’s camera and click on
“Right” button

Time Out will be marked successfully.

= Ubitech Solutions Pvt. Ltd. 43 Q1

Saurabh Chaturvedi
Client Delivery Lead

@ Your Location 'S
6547+2G2, Lashkar, Gwalior, Madhya Pradesh, 474009,
India
(Accurate upto 19.62 m)
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Check Attendance Log



Check Attendance Log

& My Attendance Log

Total Overtime: 00:00 hrs
@ Presen t @ Absent  Weekly off @ Missed () Leave {
< July 2025 >

Sun Mon Tue Wed Thu Fri Sat
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Click on “Log” on Home screen to check
your last 30 days attendance







Profile — Mobile App

To update your profile picture.

1. Go to “Setting” from the
home screen.

2. Go to “Profile”

3. Change your profile picture

4. Select “Save”

Your profile picture will be
updated successfully.
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Saurabh Chaturvedi

saurabh.ubitechsolutions+10@gmail.com
QA - Tester

Profile
Employee Code UBI00269
Full Name Saurabh Chaturvedi
Date of Joining 05-Jan-2023
Division Ubitech Solutions Pvt. Ltd.
Department Quality Assurance
Designation QA - Tester

" General Shift (09:30 AM -
Shife 06:30 PM)
Shift Timings 09:30-18:30

Reporting to

Yashodhan Agarwal
(Product Analyst)

Contact Info

Phone 700057674 &R
s saurabh.ubitechsolutions+10
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Change Password — Mobile App

To change password.

1. Go to “Settings” from the
home screen.

2. Click on “Organization” button

3. Enter old password & then
your new password.

4. Select “Submit”

Your password will be changed
successfully.

€& Change your Password
Old Password
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Thank You



